
Steps to Upload Documents to ShareFile: 
 Please login to your HCC student center task tile; you have tasks that need to be completed and 

submitted to Financial Aid. We cannot accept any documentation via email to the Heartland 
Financial Aid email.

 Click on your task tile. Complete requested documents.
 Please insure you have provided your student name, student ID number, and signatures where 

applicable.
 Save completed documents to your computer. Use the link below to begin upload.
 https://heartlandcc.sharefile.com/r-r2fa472ab27f745ca977ebaa2ecaaa001

Write the student's first name, last name and student ID# on each document you are uploading. 
This is very important. Upload your document(s) and press upload. 

The following screen will appear if your attachment has uploaded successfully!  You will also receive 
an email to the email you provided.  
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