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Adding Audio to a PowerPoint

Put “Recording in Progress”

sign |

up on the outside of the door fuiee piease

and close the door to help cut Recording

down on the external noise. in

Progress

_;f.-
Open PowerPoint and open [«

your presentation. S PowerPoint 2008
Minimize PowerPoint to | T T

see the Desktop.

CAMTASIA
STUDIO

Open Camtasia Studio.
The desktop icon looks like the
green circle shown at right.
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Adding Audio to a PowerPoint

Welcome - Camtasia Studio g|

‘what do you want ko do?
M (%) 5tart a new project by recording the screen

D (") Start a new project by importing media files

Click Start a new project Shet i
by recording the screen.

Shaw this dialog at startup [ K ] [ Close ]

Click OK.

New Recording Wizard

Screen Recording Setup
Select the portion of the screen that you want to record

‘what would vou like to record?

Choose Entire Screen.

() Region of the screen

() specific Window

Record Audio->
Click to check this box.

6 [ &

@ Entire Screen

“e

Click Next.

Record Audio

[ ek = ][ Cancel ]

Choose Audio device: RalSEEEEEl X
LogiteCh USB Headset. Ehog:;:::l:::aﬁ;;t::ll;g;e and input source, @
. . udio device: nput Level
Choose Audio input sources: e IS S
Wa.ve . Audio input source:

‘Wave bl

. _Tip: If the program i receiving aul:lio_J the volume i
When you speak into the el el e T | gt
. . Input source.
microphone you should see the right i
side of this screen change colors.

Click Next.

[ < Back ” ek = ][ Cancel
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Adding Audio to a PowerPoint

New Recording Wizard [z
Choose Finish to Begin Recording
‘fou have successfully set up a recording, begin recording now.,

0 Choose the record button on Camtasia Recorder
or F9 ta start the recording process,

L Choose the stop button on Camtasia Recorder
or F10 to stop the recording process,

C I . k F. . h d Performance Options
IC I n IS e [ pisable display acceleration during capture

Disabling display acceleration will result in
much smoother screen recordings,

Post-Recording Options
After save, play the video
After save, edit the video

< Back ” Finish ][ Cancel

Brlng up YOL.Jr PowerP.C)Int B2 Microsoft PowerPoint - [They Saved the Best For Last - Revised 6-20-06
presentatlon. Enter |nt0 ﬂ;] File Edit  View Insert Format  Tools | Slide Show | Window  Help
Slide Mode (full screen) (o2l om0 s s teson & |

. Slides Set Up Show, ..
by pressing the
F5 key.

| Rehearse Timings
Record Marration, ..
Ackion Buttons

| Ackion Setkings. ..
Animation Schemes. .,
Cuskom Animation. ..

i Slide Transition, ..

|| Hide Slide

Custom Shows, .

Start recording by pressing the
F9 key. Speak into the

microphone to record |EIEEmEE P
your presentation e b
Lg [(=)custom Callouts

Stop recording by pressing the @
F10 key

When you press FI0 to stop recording, you | s

will see this save file screen. Give your filea | "™
name and navigate to a folder to save the file | .2, =7, o D=
into and press save.
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Saving as a Windows Media File

You will see a preview of your
captured video/audio play on
screen. If the sound quality is
good and everything worked
you can close out of this
window by clicking the
red X in the upper
right corner.

Now back in Camtasia Studio:
Click on Batch Production under
Produce on the left side of the
screen in Camtasia.

Batch production...

Click Add files/projects
to add your new .avi files
you just captured.

B

n|HEARTLAND

(1™ COMMUNITY COLLEGE

They Saved the Best for Last

b Record the screen

Import
Impoit wideo
Irmport audio
Impoit images

Edit
Vaice Naation...
Adjust Audi

Produce £

Camtasia SUstt Hie bakch produc

tion wizard to produce multiph

How to recan d your screen
How to edit el

How to add waice narration
How to sawe and share videos

Select Files

Batch Production File Selection
Use the Add Files/Projects... but

X

itton to add a file or project to be produced, @

File Mame:

Add FilesiProjects. .,

Remove Selected

< Bach Wert x| [ cancel | [ hel
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Saving as a Windows Media File

Select Files E]
Batch Production File Selection
Use the Add Files/Projects. .. button to add a file or project to be produced.
File Name #Add Files|Projects...
Test.avi
Remove Selected

Navigate to and

Select your .avi file(s) saved
in step 9 or Camtasia
Studio file(s)

(if editing took place

after recording).

[ het> ] [ canel | [ Hep |

Batch Production E‘

Batch Production Profile Dptions
Choose between applying one set of production options to every fisfproject or
applying different sets of production options For each file/project.

PrOﬁle manager: (3) Use one profile for &l filesfprojects
__meis Manager...

Next you will need to create
a Windows Media Video file
profile manager.

Click Profile Manager

[ emack [ net> | [ concel | [ nep |

Manage Production Profiles

Production Profiles:

Drezcription:

Click New.
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Saving as a Windows Media File

Profile Editor Wizard

Create a Production Profile
Set the production profile name, description, and output format uzsing
the bowes below.

Profile Name: i\'\"'indows Media Profile

Drescription: Efor zaving avi to Wiy

“ideo File Format

Give the new proﬁle a hame, O 81 video file

(O Macromedia Flash [S'WF) movie file

a description and Select O Mactmed Flssh Video FLY) e
i i O QuickTime movie file
Windows Media (WMV) S
Streaming media flle O RealMedia [RM] sreaming medi fil

() Camtaszia for FealPlayer [CAMY) streaming media fils
O GIF animation file

Drescription:

. . . . o [The WMV fle format is the latest Micrasoft steaming file format.
@ W| ndOWs Med Ia (WMV) Strea mi ng med Ia f||e WY files play in Microsoft's Windows Media Player. & variety of
audio and video compressors are available, including the Windows
Media Screen video codec which is optimized for screen recordings.

Click Next. ¢ Back Mext > ] [ Cancel ] [ Help

Profile Editor Wizard

Windows Media Encoding Options
Select the profile that best describes the content you are encoding. \

To create a new profile or remove an old one, click Manage.

Prafiles

Screen capture %
W 3
proflles only Edit.. ] [ Manage... ]

Drescription:

Default Profile:

Thiz profile uzes the *Windows Media Yideo 9 Screen video
codec and Windows Media Audio 9 audio codec, encoding for
a target audience bitrate of 231Kbps, with a frame rate of 10

frames/second. The video size is the same as the video
sOUICE,

Leave the default settings clicked. | o

Audio encoding mode: CER ~ !
Wideo encoding mode: CBR =
. Audience: 291.05 Kbps
CI |C I( N eXt. Audio codec: Windows Media Audio 3 =
Audio format: 32 kbps, 44 kHz, mono CBR
Yideo codec: Windows Media Video 3 Screen
Wideo bit rate: 250 Kbps |
Add index to file [to enable seeking within the file]
[ < Back ][ Mext » ] [ Cancel ] [ Help
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Saving as a Windows Media File

Leave Largest video size
clicked.

@ Largest video size (recommended)

Click Next.

Type in a title, author, copyright
info and a description.

Click Next.

Profile Editor Wizard

Yideo Size
Select the size of the video to produce.

e[?ﬂ

Yideo Size

(¥ Largest video size recommended)

Storyboard clips are centered in the video without
any resizing.

() Standard video size:

O Custom size;  Width: : ! Height: : 24 !

[ Streteh to fit Background Color... .

File Size Dptions
[] Disable Callout fade sffects to reduce file size

[ Use Instant Zoam-n-Pan spead to reduce file size

< Back ][ Mext » ][ Cancel ][ Help ]

Profile Editor Wizard

¥ideo Information r
Fecord additional info_rmation about the video, AW| and streaming \

media files may contain optional information about the video.

Yideo Information

Title: |Heartland Community College |

Authar: | Tom Corcoran |

Copyright: ! 2008 |

Diescription: | example of saving avi to wimy video conversior|

[ < Back ][ Mext » ][ Cancel ][ Help
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Saving as a Windows Media File

Profile Editor Wizard.

Watermark f
If pou want o include a watermark in your video, check the "Include

watermark in Yideo' box and use the options below.

[ Include watermark in video Freview...

Image Path

No need to include a
watermark if you don’t U
want one.

< Back ][ Finizh ][ Cancel ] [ Help ]

Click Finished.

Manage Production Profiles

Production Profiles:
‘windows Media Profile b
I New,.. ] [ Edt.. ] | Remove

Desciption:

for saving avi bo Wy

Click Close. | fuw o

"windowes Media [whV) streaming media e ~
Size: Largest

Profile: Camtasia Studio Screen Video and Audio High [CER)

Index File: Enabled

wateimark: Digabled

Wideo Infor

Title: Heatland Commurity College
Author: Tom Corcoran

Copyright: 2006 v

Batch Production E]

Batch Production Profile Options
Choose between apphying one set of production options to every filef| or
applying dfferent sets of production options For each file/project.

(%) Use o profils for ol flesfprojects

Windaws Meda Profie =

(O Use a diferent profile for each flefproject

Choose the profile you just
created from the drop down list.

Click Next.

(L<osck J[ mem> ) [ comel ][ reo |
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Saving as a Windows Media File

Finish Batch Production @

Batch Wizard Dutput
Select a folder for the videos yvou are producing. Click the Finish button to produce
your videos.

Output Folder:
] ¥ =
[#] Shows production resuits

Choose an output folder to
save the .wmv files in. Leave
'show production results” clicked.

Show production results

Click finished.

<pack | Fmsh | [ cancel | [ heo |

Your file will convert to a

windows media video file.
You can see the progress on

the screen shown at right.

B
3

Production Results E

@ i

T:iPowerPointyTest avi

: 10:30:534M
ime: 10:30:594M
I\ Test.wmy

Praducti tart
Production Fi
Files created:

Cankent duration:  00:00:04 (hh:mm:ss)

CIiCk Close, Content size: 145,93 K8

Production Options
Size: 1024x768

Profile: Camtasia Studio Screen Yideo and Audio High (CBR)
Index File: Enabled
Title: Heartland Community College
Ou are now ready to transier o Tom Corcoran
Copryright: 2006
Description: example of saving avi ko wmy videa conwersion .

your saved .wmv files
over to WebCT.
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ploading the .wmv file(s) to WebCT

3 Heartl

d Community College WebCT Login Page - Microsoft Internet Explorer
Fle Edt Vew Favoetes Todk Hep

Qo - O K BB Pswer Foroons @ (2 L) -

ognerequest_ui-|uebehomeareahoneareaar

£ WebCT

at Heartland Community College

Log into the

Login Name I

Heartland Community College T
We b CT Log i n Page . Toperomroutis mabtanance WebCT corses i NOT b aiafalssach Fiday from idnight und 8 am. on Saturday

mornin

Problems with discussion and mail messages?

If you are unable ta open discussion or mall messages, make sure you den't have Banner-Blacker saftwars installed.
Saftware that keeps annoying pop-up windows from appearing en yaur screen will also keep WebCT discussion and mail
messages from appearing since they use pop-up windows 25 well.

You should disable this software when using WebCT,

Visit Heartland's Online Web site for Alternative Learning to test your computer for use with WebCT about using WebCT,

Log in Problems?

« Fall'06 course became available on Thursday, August 17 at

am.

« Even if you changed your WebCT password in the past, it was reset to your ID# on the first day of classes (August 17) for 8

Eoone. B internet
CEDEEERER 2 Hesntord oy

3 myWebCT
T £k Ven Favkes

Welcome, THOMAS CORCORAN

(Boskimarks| [Global calendar] [Password settings| [Prefarances| (WebDAV info] [Course functions|

December 19, 2006

Announcements
Default Term

There are no announcements

Security and Appropriate Use ... (Security and Appropriate Use at HCC)
Tnstructor: Thareza Hanzan
My Role: Student

Tom's Plavaround (Tom's Playground)

Select the course in which .

WebCT Course Designer Helpdesk...
Instructor: Jean-Marie Taylor
My Role: Student

you wish to add the | ~*
narrated PowerPoint (.wmv)

file(s).

(WeBCT Course Designer Helpdesk Resource)

Eont i © et
Tstat - 2 B A

3 Tom's Playground - WebCT 4.1.4 - Wicrosoft Inernet Explorer

X]
T Gk Von Faoe Tkt 3
Q- O HEAG Own ke @25 @ LA
ks €] o b heceLus/SCRIPTPLAYGROLID _CORCORANscrpsfserve_hone B ks>

 CourseMap Check Browser LogOut Help

| Control Panel

Designer Options

¥ Course Menu Homepage
o all 06 o ¥ nents a selet 4
S FAKE 101 e
Sotrse Events
ideos Welcome to FAKE 101. A pseudo, quasi, non real course (sort Options: Links
Ml ot of). Hypothetically this course doesn't have office hours or a
‘Student tips. meeting time. Try to keep up with the non-existent classwork.
Tech Suppart Make sure you check with the invisible man, your humble
Eédiect instructor.

a gz,"&:z ‘ (s waE]
o © ) o [ Mave badkward]

/ [ S toveforard]
e
e
T

Click Control Panel i

add upt
dd lowr textblock]

i ==
in the upper left. =

Syllabus Fall 06 Whitsboard Audia Presentatian

To add toxt o this area of your page, click Add lower textblock.

Textblocks

por to;

G v dnun] L]
&) conol parel © inermet
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Uploading the .wmv file(s) to WebCT

Click Manage Files in the
center of the screen.

Click Upload on the

right side of the screen. [ere =z

Upload

Browse to your .wmv file(s) by
clicking Browse and click
Open when you find the file.

Upload

Click Upload.

Playground - WebCT 4.
Fle Edt Vew Fovoetes Todk Hep

Q- O 1 @G P Seroone @ 2 UEE

rosoft Internet Explorer

— Tom's Playaround
Sontrel panel] e[ Desioner Options
 Course Memu Homepage » Basic Control Panel
ST os Basic Control Panel * Expanded Contral Pans!
Srpanzaon
o Ban Add Page or Tool Edtpage orTool]  [Mansge Files Manage Course| Course settings|
a Add tools to your course to Customize the Homepage  Add, dow  1d, changs, Change the appearance
Whiaboard evaluate communicate.  and change course content, andorod the fles 1 feaching asastant records.  and benavior of aur
Mo i, and provide course i oo
Tt Sipmert Content o sradente Wanaoe tourct bafiuns
1 Bavelop cours sotent fo o and xport 148
udants wih Tods soch 3¢ Upcatsthe st view of
Syl and Content - the Content Moduies i
Thrtiies  gen
Contet and tots wemg e
Organizer Pages. S i

| Manage Files

8] Manage Fies © intemet

74 start CEDBEEER 72 Tom's Playaround - W,

B3 4 1035

3 Ton's Playground - WbCT 4.1.4 - Wicrosoft Intsrnet Explorer
T £k Vew Fates Took feb

Q- © B @G Lo oo @3- % 8 AT

ekiress ] o ffwebet . ce.s{SCRIPTPLAYGROLND_CORCORANScrps serve_fome

ks »

¥ Course Menu Harmegage  Basic Contzol Panel > Manage Files
Homepage Folders and Files a8
ST e Sperh o TR S
Course Events Display this file information: ime (Update] e indicates muliple selections are
v = size (bytes) Date i o
Shderkooe ) avy-rites Sotone s
Tech Support [0 @ Bicamtssiscalouts.umy 299218 Decarsber 4,206 11:4am QW]

[ Q) Biocreseastzonsiinz mas 1199937 hovamber 10,2006 32| || e

{1 & BI0SF Health Care Low DSLmoy 12721344 September 1,2006 121360 f =

1 @ BOSF Health Care Hiew 1.mov saa723 mugustat, 2006 1z23om| | [cione]

{1 @ BOSF Health Care Sorensonmav 5302086 Avgust 31,2006 120326m| | | Ranams

[ @ BiosF Hestth Care.mar s139967 Avgust 30,2006 1zi5%pm| | [ezip]

<2000, Sertermher 11,2006 gi27pm| || [ Unzi
[Orioad]

BN 43170 hugust20,2006  nsoem| D0

O & Byideot.mes sena200 August2s, 2006 sissem|  options: Folders

0 & Bvideozmps 140620 Avgust 25,2006 11:21em|  [Create foder]

1 @ Bvideos.mps 2526175 August 29,2006 12tem| [ Delete]

[ @ Bvideod.mps 1286539 August 29,2006 1izism [T Rename|

O Qehat [ zi|

[ Epomsrpoint A

&l s

*J start

2 Ton's Playground - WebCT 4.1.4 - Wicrosot Inernet Explores BEE
T G vew Covotes Tods b £z

Ow- O HRAG Pomn ko @35 8 LK

adiress [ @)

 rone

ires Map,

Control Panel

¥ Course Menu

Homepage > Basic Cantrol Pansl > Manage Fies > Upload File

Homenage Upload File
Syllsbus Fall 06 Note: Depending on the file size and network
Organization

coe e Filename: TATestwmy
ai

Destination folder:

inection, this process may take several minutes.

Upload] Cancel
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Uploading the .wmv file(s) to WebCT

3 Tom's Playground - WebCT 4.1.4 - Wcrosof Internet Explorer

Fie Edt Vew Favortes Tods e

O - O BB G| Ot Frrowt= @3- B | @
. ceLusSCRUPTPLAYGROUND_CORCORANsrpsfseve s VB s ”

Navigate to the section of
the course you wish to
place the narrated PowerPoint.

[Add Files

12, O tew Video 2 - Videozmpa (File:

1.3, O QuickTime Sample - Sample.mov (File: Sample mov)

L8, O DSL Video - OSF Health Car
¥ 2. O other Fake stuff

21, © (Camtasia Call Outs - CamtasiaCallouts.wmy) (File: CamtasiaCallouts wrv)

Click Add Files.

Elnidrios
Ystat. CEWEEER 3

3 Tom's Playground - WebCT 4.1.4 - Wicrosof Internet Explorer

o Ek Yo Fartas Took oy ®
Q- ©  [{ [ B P Frrom= @ - & [<Ycal
e SCRPTPLAYGROUND CORCORA P E

Click Show Al Files in My-Files

Folders in Manage Files.
Click the Narrated PowerPoint
files file name.

[Add |

Click Add.

ady exists in this Content Madule.

&g ® ntemet
cCETEEE R 3 Ton w. 5, B A b 10300

The file should be placed on
the screen as a hypertext link.

Edit Content Page Titles

v 1. [Vidsor

If you want to edit the name(s) :

12

click Edit Titles at right and type in =

new names for the hypertext links. -
Then click Update. Em—— 1

are Low DSLmov)

il
22 (File: Testwmy)
Update] [Cancel
[pdats]

You can test this by going to Student View
and clicking on the new .wmv file just added. EmEET——
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Contact Information

Guide Created by:

Tom Corcoran

Media Technologist

Instructional Development Center
Heartland Community College
Student Commons Building 2401
1500 W. Raab Road

Normal, IL 61761

tom.corcoran@heartland.edu
(309)268-8427

http://www.heartland.edu/idc/

INSTRUCTIONAL
DEVELOPMENT

CENTER
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